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A welcome from your 

HEADTEACHER 

I would like to open by saying that I am delighted that you have chosen to add your 
family to our Forest Family. Choosing a secondary school for your child is a big 

decision and in the current climate I am aware that you have had more choice of 
secondary schools than parents have had in the past. I am proud that you have 
chosen us and want to let you know that your faith in us is important to me. With that 

in mind, we will work tirelessly over the coming years to ensure that we repay that 
trust you have shown in us. 

 
Forest is a fantastic school, filled with amazing staff and students. It can be daunting 
at first, as can any large secondary. Our bespoke Tutor Programme and passionate 

pastoral staff will, however, have your child feeling right at home much faster than 
you can imagine. It will not be long before they have made new friends, discovered 

new subjects, had different experiences and been offered new opportunities. Trips to 
Iceland, the Duke of Edinburgh Award, National Maths Challenges, University visits, 

Green Power Racing Challenge and STEM events are just a small fraction of the many 
opportunities that await them in the coming years.  
 

We are looking forward to working with you to really build a partnership and make 
you feel like a valued member of our family. This begins Monday 5th September when 

you are invited to join your child, tutor, Head of House, the Senior Leadership Team, 
and myself for breakfast on their very first Forest day.  
 

I am excited to have you with us and am confident that together we will secure the 
most fantastic future for your child. 

 
Kind regards, 
 

Mr. Straw   
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A welcome from your 

HEAD OF TRANSITION 

Dear Parents,  

 
I am very pleased to welcome you and your child to The Forest School and hope that 
they will enjoy their time with us.  

 
Moving to Secondary School is a very exciting time for students, full of challenges and 

even a few nerves! As Head of Transition, it’s my job to help your child settle in 
quickly and feel comfortable in their new surroundings.  
 

I know that our Heads of House, tutors and all other staff are looking forward to 
working closely with you over the coming years to ensure your child achieves their 

very best during their time at Forest.  

 
I wish you an enjoyable summer holiday and look forward to welcoming your child to 
the school in September. 
 

Yours faithfully 
 

J Warner 
 

Mr. J Warner 
Head of Transition 
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Start of Term 
 
 
Term starts for Year 7 students on Monday 5th September 2022; students should 
arrive at 8.20am.  They will be greeted at the Year 7 entrance by staff and will be 

accompanied to the Year 7 playground where they will be met by their Tutor and 
Head of House.  

 
On the first day back Year 7 students will be in school with Year 11 students joining 
later the same day. All other year groups will return on Tuesday 6th September 2022. 

 
A normal school day is as follows: 

 
08.30 Registration/Tutor Time 

 

Time spent with Tutor in tutor base 

09.00 Lesson 1 

 

 

10.00 Lesson 2 

 

 

11.00 B R E A K 

 

Year 7s have their own playground 

and Courtyard 

11.30 Lesson 3 

 

 

12.30 Lesson 4 

 

 

 

13.30 L U N C H 

 

Year 7 lunch will begin a little earlier 

at the beginning of term 

14.00 Lesson 5 

 

 

15.00 School Ends 

 

 

15.00 

onwards 
 

After-school clubs and activities 
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Uniform & Essential Equipment List  
 
We are proud of the high standard of uniform in the school and we expect all students 
to maintain this high standard and wear the full correct uniform at all times.  This 

includes travelling to and from school, in school and when representing the 
school away from the premises. 

 

 

 

 

Blazer: Black with embroidered, house specific, school logo.  

Shirt / blouse: Plain, white, school style.  

Tie: Black with embroidered, house specific, school logo. 

Skirt: Pleated, black, knee length skirt with embroidered, house 

specific, school logo.  

School Jumper: Black with embroidered, house specific, school logo. 

Trousers: Plain, black, tailored school trousers.  

Shorts: Tailored Black Shorts. Plain black with pockets and belt 

loops. May be worn in the summer term only. 

Socks / tights: Natural or black tights or black socks to be worn.  

Footwear: Plain black leather / patent school shoes only.  

Coat: Waterproof without any 'obtrusive' or large logos.  

Hairstyles: Hair must be of natural colour. Hair length should not be 

too short and should not have extreme differences in 

lengths. Longer hair must be presentable and tied back 

for PE and practical lessons. Headscarves, if worn, must 

be black.  

Jewellery: Students are allowed to wear a small round stud earring 

in each ear (one per ear). These must be removed for PE 

lessons. No other piercings are acceptable and the use of 

plasters to cover piercings is not allowed at any time. 

Rings, bracelets and necklaces may not be worn. 

Make Up and 

nail varnish: 

Make up and nail varnish is not permitted.  
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Acceptable school shoes 

As a school we want to have a very simple and cost-effective uniform and so to help 
with this we insist that students wear black socks and simple black school shoes with 
no visible logos. The popular choice of black trainer (Nike Air Force One) is not 

acceptable footwear.  All students are expected to wear sensible footwear on the 
school premises. These should be black leather lace- up or slip on shoes. We 

will not accept suede shoes, trainers, trainer style shoes, canvas shoes or boots (this 
includes 'Kickers' style boots or similar). No shoes with visible sports logos are 
acceptable and they must be able to be polished. Examples are given below: 

 
Plain black leather / patent school shoes only.  
No boots, canvas shoes, high heels, plimsolls, sling-backs, stilettos, or trainers.  

 
I am sure you understand that high standards of behaviour, attitudes to learning and 

high aspiration are achieved by having a high standard in all we do, even something 

as seemingly unimportant as shoes and socks and so I thank you in advance for your 

support. 

If you have any questions, or feel you need support in choosing an appropriate shoe 

for your child, please do not hesitate to contact their Head of House in the first 

instance. 
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P.E. Kit 

Top: Official T-shirt: Black with relevant house colour  

Official Training Top: Black with relevant house 

colour 

Bottoms: Shorts: Black with house colour and embroidered, 

specific school logo. 

Skort: Black with house colour and embroidered, 

house specific school logo.  

Leggings: Plain Black. For dance and gymnastics. 

Socks: Short white sports socks and long black football 

socks  

Shoes: Non marking trainers and a pair of football boots 

(any design/colour) 

Additional 

items: 

Shin pads, gum shield, sports bra, hair tie 

 

Uniform & Essential Equipment List  

Uniform is available to order at Taylor Made Uniforms.  
 
Taylor Made Uniforms 

1 Holmbush Potteries, 
Crawley Road, 

Faygate,  
West Sussex 

RH12 4SE 
 
Tel: 01293 640 154 

Email: info@taylormadeuniforms.co.uk  
 

Taylor Made will be holding two evening sessions for trying on uniform: 
 
Tuesday 26th July 2022 6 -9pm 

Wednesday 3rd August 2022 6 -9pm 
 

Calculators and geometry sets can be purchased from the School Office at Break and 
Lunch each day. This can either be done with cash, or with the receipt for a payment 
via MCAS. 

 

IMPORTANT: LOST PROPERTY 

All of your child’s possessions must be clearly marked with their name. 

 

Named items will be returned if found.  All unnamed items will be kept in  

lost property for a certain period of time before being disposed of. 

mailto:info@taylormadeuniforms.co.uk
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Essential Equipment 

 
Pencil Case 
Pen 

Pencil 
Rubber 

Ruler 
Calculator 

Scissors 

Pencil sharpener 
Colouring pencils or Felt tip pens 

Glue stick 
Geometry Set 

Highlighters 
 

 

 

 

Also: 
Reading book 

Timetable 
Water bottle 
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Mobile Phones 
 

 
PLEASE NOTE: The Forest School has a policy that does not allow students to use 

their mobile phone in school or the vicinity of the school during the school day 

(08.20 – 3.00).   

 

If students bring mobile phones into school, they should be turned off and kept in 

their bags.   

 

The School accepts no responsibility for lost, damaged and stolen mobile phones.  

Our full protocol can be found on the school website: 

 

https://www.theforestschool.com/70/key-information/category/8/policies 

Homework 

Homework is an important way of extending students' learning and is vital to the 

promotion of high levels of student achievement.  

Our homework policy can be found on the school website 

https://www.theforestschool.com/70/key-information/category/8/policies
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Home School Communication 
 
We aim to keep our parents fully informed of their child’s progress and of all school 
developments.  For home school communication we use MCAS (My Child at School) - 

the parent portal from our Bromcom management system. This enables us to send 
letters and urgent messages directly to you via the MCAS app on your preferred 

device.  We also put all important letters and alerts on to the school website 
www.theforestschool.com. On occasion we may also send emails and text alerts 
directly. 

 
The Bromcom MCAS service is registered with the Data Protection Registrar which 

guarantees that all information supplied will be kept completely private.  
 
IMPORTANT – To ensure that you receive all communications from The Forest 

School, please ensure that you have downloaded the MCAS app and have successfully 
logged in. You will have received an email from the school containing all of the 

information to be able to action this. For assistance with this, please contact the 
school office: office@theforestschool.net.  
 

Please also ensure that we have the correct contact details for you. Any changes to 
these should be communicated to the School Office via the email address above. 

 
 

Procedure for Absent Students 
 
If your child is absent from school for whatever reason, it is important that you 

contact us first thing in the morning on the normal number (01403 261086) and 
follow the procedure for an absent student.  Please leave your child’s name, year and 

tutor group, and a brief explanation of why they are absent.  Failure to contact us 
could mean that your child’s absence is coded as an unauthorised absence.   
 

The school will attempt to contact the parents / carers of any absent student where 
no notification has been received.  Contact will be made either by text or phone.  If 

still no response is received the absence will be marked as an unauthorised absence. 
If you have any queries, please contact the Attendance Administrator on Ext. 219. 
The Forest School – Tel: 01403 261086 - follow instructions for an ‘Absent 

Student.’ 
 

 

Holiday/Absence Requests 
 

Holidays during term time are not authorised and this should be avoided.  Any holiday 
request will automatically be classed as unauthorised absence and after an absence of 

5 days, a fixed penalty notice and fine may be issued to both parents by the 
Educational Welfare Services. 
 

The Headteacher still retains the ability to authorise holiday/absences in exceptional 
circumstance and will determine the number of school days a student can be away 

from school if the leave is authorised. Please see the Attendance Policy for detailed 
information which is available on our website.   

http://www.theforestschool.com/
mailto:office@theforestschool.net
Tel:–
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Statistics show that 
persistently absent students 

with poor attendance do less 
well academically. 

 

They are at a greater risk of 
dropping out of education, 

training or employment and 
their parents are more likely to 
receive Fixed Penalty fines and 

face court action. 
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Canteen 
 
Time Session Costs 

8.00 – 8.30 Breakfast Club £1.50 approx.  

11.00 – 11.30 Break time Starting from 80p 

13.30 – 14.00  Lunch Time Main meal £2.35 

 

School Meals 
 
All our school meal services are paid for online through the MCAS app.  To be able to 

purchase food and drinks at the till points using our cashless system all new students 
will be registered on the system on the first day of term by taking an image of their 
finger – NOTE this is not a finger print (please see the School website 

www.theforestschool.com for information on biometrics). 
 

Free school meals are available at The Forest School. Please go to: 
https://www.westsussex.gov.uk/education-children-and-families/schools-and-

colleges/free-school-meals/#how-to-apply to check for eligibility for free school meals 
and to apply. NB: If you are already in receipt of Free School Meals, you will 
need to re-apply for September. 

 
 

School catering 
 
Good nutrition is essential for children to grow properly, do their best in school and be 

healthy and happy in the future. We have a 'whole school approach' to all the food 
and drink that is provided and consumed in school and work hard to develop our 
students’ skills and knowledge in relation to healthy eating and lifestyles outside of 

school. 

We recognise our role in influencing the eating habits of our students whilst they are 

in school and offer a healthy menu that encourages them to eat the right food.  
 
Our catering is provided by Caterlink. They offer an array of food to cater for all 

dietary requirements.  
 

 
Dietary requirements 
 
As we will be using a new caterer from September, all students are required to 

complete the Special Dietary / Allergy Form. This is available on the school website. 

 
 

 
 

http://www.theforestschool.com/
https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals/#how-to-apply
https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals/#how-to-apply
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School buses / school travel 
 

The School Transport Department at West Sussex County Council will normally 

contact parents whose children are entitled to free school transport.  

 
If you would like further information about the services that are currently available, 
please contact WSCC Transport Co-ordination Group: 

 
Tel: 01243 753530 

 
email: school.transport@westsussex.gov.uk 
 

Website: www.westsussex.gov.uk/schooltransport  

 
 

Useful Contacts 
 

Telephone: 01403 261086 Email: office@theforestschool.net 

 
The chart below is intended as an easy-to-use guide on who to contact and how. We 

welcome communication from home, and we always endeavour to respond as quickly 
as possible. Please bear in mind that staff spend the greater part of their day 
teaching, and we can’t always promise an immediate response. However, we will 

make every effort to give anacknowledgement of your call, email or letter within 48 
hours. 

 

To report your child’s absence, please call the school number, where you will 
be asked to leave a message. 

 
Emails can be sent to the school office, where it will be forwarded on to the relevant 
staff member. 

 
ISSUE 1st CONTACT 2st CONTACT 

General academic progress Subject teacher – call school 

reception who will direct you 

Subject Team Leader 

Learning in a particular 

subject 

Subject Team Leader  

Tutor group issues 

Lost property / theft 

Concerns at home 

Concerns about student 

relationships 

Uniform 

Tutor - call school reception 

who will direct you 

Head of House 

General information, if you do 

not have a contact name 

Call school reception who will 

direct you 

 

Serious concerns, e.g. where 

an issue you have already 

raised has not been resolved 

Call school reception who will 

direct you to a member of the 

Senior Leadership Team 

 

 
 

mailto:school.transport@westsussex.gov.uk
http://www.westsussex.gov.uk/schooltransport
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Discovery Week 
 

At Forest we aim to encourage the full development of all our students with a range of 
extra-curricular activities.  For our new Year 7 students Discovery Week offers each 

child the opportunity to spend two days at a Residential Centre, and one day at 
school. 

 
Discovery Week will take place during the week beginning 19th September 2022. 
 

Experience over several years has shown us that many social and academic benefits 
are gained from this opportunity.  It provides a focus for the students’ study and 

gives them new and interesting ways of working together.  Perhaps most importantly, 
it will help them get to know each other better and help to develop new and positive 
friendship groups at the start of their secondary school careers. It is also an 

opportunity for the students, their tutor and their Head of House to get to know each 
other. 

 
We are fortunate in having access to well-qualified instructors and enthusiastic staff 
to lead the activities, which each child will experience.  Activities, which will take 

place in groups of approximately twelve students, will include high ropes and team 
building activities. We aim to make this experience challenging, active and enjoyable 

so that your child returns home happy and tired! 
 
We will attend the Centre for 2 days of outdoor activities and one overnight stay. 

 
Accommodation will be in bedrooms of 4-6 students. Meals will include a cooked 

breakfast, mid-morning and afternoon refreshments, lunch and dinner. 
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Wednesday of Discovery week will be spent with the P.E. Department at Forest, being 
introduced to our EDGE project and taking part in team-building games.  

 
The total cost for the three days will be £150 per student. A separate letter will be 
sent out with further information.   

 
Parents on Income Support or in receipt of Tax Credits may request a subsidy from 

the school, and to help with financial planning, we are also willing to accept payment 
by instalments.   
 

Please contact Mrs Dedman, Business Manager, in confidence, should you wish to 
meet the cost in this way or discuss any aspect of the week’s cost. 
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At the Forest School we acknowledge the importance of praise and reward and seek 
to reinforce our expectation of students at any given and relevant opportunity. 

 
We recognise that our students thrive on praise, the thrill of success and the glow of 
recognition.  A variety of praise and rewards exist at The Forest School and these 

include: 
 

 Verbal praise  Merits 

 Positive consequence card stickers  Positive phone calls 
 Commendation through ‘events’  ‘Praise Postcards’ sent home 
 Celebrating Success Awards  Celebration assemblies 

 Public display of high-quality work  Certificate / Awards  
at Annual Awards Evening 

 

Merits – Academic Praise 
 

The students earn merits for demonstrating that they are meeting the Forest 5 to a 
high standard. 
 

PROMPT • Turn up on time for every lesson 

PREPARED • Always having the correct 

equipment for every lesson. 

PRODUCTIVE • Contributing ideas to lessons 

• Producing high quality work 

• Showing exceptionally high effort 

in your work 

POLITE • Being helpful around class e.g. 

handing out books or equipment, 
helping to tidy up 

PROUD • Showing resilience by persisting 
through challenge 

• Producing great quality homework 

   

 
 

 
 

Subject Commendation – Academic Praise 
 
At any stage during a year a subject teacher can award a Subject Commendation, this 

will result in a ‘praise e-message’ being sent home by the awarding teacher.   

Headteacher’s Commendations – Academic or House Praise 

 

Each Curriculum Area and House, on a rota basis, are invited to select and present for 
commendation up to 6 students they wish to nominate for some aspect of their work 

or contribution to the life of the school.  
 

Bronze Silver Gold Platinum 

Top 15 
pupils 

Top 10 
pupils 

Top 5 
pupils 

Top pupil 

Praise & Reward System 
 

Every fortnight:  

• the individual with the highest 

merits in each tutor group 

receives a lunch pass 

Every half term:  

• the individual with the highest 

merits in each tutor group 

receives an entry to win a £25 

Amazon voucher  

• each tutor group achieving 

their targets for merits will 

receive a non-uniform day at 

the end of each half term 

• the top pupils in each house 

will receive a certificate in the 

Celebration Assembly 
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Each week selected students are invited to a meeting with the Headteacher to 
celebrate their achievements. Staff also nominate outstanding work to the 

Headteacher which is displayed fortnightly outside the Headteacher’s office. At the 
end of the fortnight it is replaced and a copy is sent home to parents with an 
accompanying letter.  
 

The full Praise and Reward Policy can be found on the school website: 
 

https://www.theforestschool.com/70/key-information/category/8/policies 
 

The Forest Card 
 
Most sanctions or detentions are related to our classroom Code of Conduct. However, 

we also believe that students’ actions outside the classroom are important.   
 

Students will carry a ‘Forest Card’ with them at all times; signatures will be added to 
the card for good behaviour as well as poor behaviour or actions outside of the 
classroom.    

 
 

       
 
Students can gain ‘Positive Signatures’ on their Forest Card for good behaviour 
around school and for their contribution to the school community. 3 signatures results 

in the student being entered for a prize draw at which point any negative signatures 
are cancelled out. 
 

If a student receives 6 signatures, they will receive 30-minute CL detention after 
school.  

 
The full Behaviour for Learning Policy and Student Booklet can be found on the school 

website http://www.theforestschool.com/562/policies  

https://www.theforestschool.com/70/key-information/category/8/policies
http://www.theforestschool.com/562/policies
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Consequences Policy 
 
At Forest we will look always to reward and acknowledge students who are well 

behaved, and who complete all of their work to the best of their ability. Although we 
do have sanctions, they are there to: 
 

 Protect the learning environment for those who want to learn 

 Act as a deterrent – behave well, learn well, and a reward rather than a 
punishment will be awarded 

 Ensure that we have a safe, calm and happy school 

 Ensure that there is a consequence for students who choose to disrupt other 

students’ learning 

 
If students make a choice to behave in the classroom in a manner that prevents other 
students from learning, or prevents teachers from teaching, then they accept the 

consequences of that action and the consequences policy will come into place. 
 

The full Behaviour for Learning Policy and Student Booklet can be found on the school 
website. 
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The student who had carried out 

the bullying, and their parents, 

are informed of the outcome of 

the investigation and the 

sanction that is put in place. 

They will also be informed that 

repeated occurrences of such 

behaviour would result in the 
sanction being escalated. 

 

How we deal with reports of bullying 
 

 

 

A student reports an allegation of 

bullying, or perceived bullying, to their 

Head of House (HoH) 

Pastoral Assistants take a 

statement from the 

student/students and any 

evidence stored on electronic 

devices. 

The incident is deemed to be 

serious, HoH/AHT (Assistant Head 

Teacher) will take into account 

any evidence provided and take 

the appropriate action based on 

that evidence. 

The issue is deemed to be minor 

or there is not enough evidence to 

pursue. The situation is resolved 

between both parties by HoH. 

The incident is recorded on 

Bromcom by HoH for future 

reference for all students involved. 

Students and parents are 

informed of the outcome of the 

investigation. 

Likely outcomes might include: 

Referral to AHT 

Contact parents 

Meeting with Parents 

House Detention  

SLT Detention  

Internal Exclusion  

Suspension (Fixed Term) 

Permanent Exclusion 

The victim, their parents and the 

member of staff that referred the 

student are informed of the 

outcome of the investigation 

which is recorded on Bromcom. 
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Why should we report bullying 

incidents? 
 

Sometimes students do not want to 

report bullying incidents because they 

are frightened that this will make the 

situation worse. Our school survey 

showed that this is not normally the 

case. 

 

Not reporting a bullying incident 

allows the bully to continue with 

their bullying behaviour. 

 

This is not good for the bully, who needs 

help in order to change their antisocial 

behaviour, or for those who are the 

victims or those who witness such 

events. 

 

Students can report incidents in 

school by talking to their Head of 

House. 

 

If you are being subjected to a 

sustained level of unpleasantness, 

which includes any of the 

behaviours listed, then this should 

be treated as bullying and be 

reported to your Head of House. 
 

 Once you have reported the bullying 

incident in school: 
 

A member of staff will talk to you the same 

day and will go through your statement if one has 

been made at home, or will take a statement. 

 

The incident will be logged and your Head of 

House, if they are not already dealing with the 

incident, will be informed. 

 

An investigation will take place. This will 

usually take the form of your Head of House 

talking separately to the bully/bullies and to any 

witnesses. 

 

Action will be taken. It is likely that school staff 

and others will use a ‘no blame approach’ because 

this has been found the most successful method of 

dealing with bullying incidents. 

 

 If it seems appropriate, you and the bully may 

meet with your Head of House to discuss what 

has been happening and to agree a way 

forward. 

 

 The school may organise a meeting involving 

all parties. The Head of House or Assistant 

Headteacher could chair such a meeting. 

 

Some incidents may warrant the intervention of 

the police/youth offending service who might 

organise a more formal meeting.  

 
 

CONSEQUENCES 
 

There will be consequences for bullying behaviour. The consequences will vary 
according to the severity of the incident but all incidents  

of bullying will be treated seriously. 

 

Cyberbullying - Three steps to safety 
 

1. Respect other people – online and off. Do not spread rumours about 
people or share their secrets, including phone numbers and passwords. 
 

2. If someone insults you online or by phone, stay calm, ignore them but 
tell someone you trust. 
 

3. ‘Treat others as you would like to be treated.’ Think how you would 
feel if you were bullied. You are responsible for your own behaviour - 
make sure you don’t distress other people or cause them to be bullied 

by someone else. 
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Internet and Acceptable Use of ICT Policy 

 
 
The Forest School expects students to use the ICT facilities in a responsible and 

mature manner. We are delighted that this is nearly always the case.  We have a 
responsibility to clarify acceptable use of the ICT facilities.  
 

Please note your child is expected to be familiar with, and comply with the rules.  If 
they choose not to, their permission to use the ICT facilities will be revoked.   

 
The school has the right to monitor the use of the school’s computer systems, 
including access to websites, the interception of email and the deletion of 

inappropriate materials.  
 

The Internet and acceptable Use of ICT Policy forms the basis of an ‘acceptable use 
agreement’ that students and parents/carers should have read and signed already. If 
you require a hard copy of this agreement, then please request one from Mrs Sleight.   
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General Data Protection Regulation (GDPR) 
and the passing on of information  
 

Schools, local authorities and the Department for Children, Schools and Families (the 
government department which deals with education) all hold information on students 

in order to run the education system, and in doing so have to follow the General Data 
Protection Regulation (GDPR) 2018. This means, among other things that the data 

held about students must only be used for specific purposes allowed by law. We are 
therefore writing to tell you about the types of data held, why that data is held, and 
to whom it may be passed. 

 
The school holds information on students in order to support their teaching and 

learning, to monitor and report on their progress, to provide appropriate pastoral 
care, and to assess how well the school as a whole is doing. This information includes 
contact details, National Curriculum assessment results, attendance information, 

characteristics such as ethnic group, special educational needs and any relevant 
medical information. 

 
From time to time we are required to pass on some of this data to the Local Authority 
(LA), to another school to which the student is transferring, to the Department for 

Children, Schools and Families, exam boards and to the Qualifications and Curriculum 
Authority (QCA), which is responsible for the National Curriculum and associated 

assessment arrangements. 
 
The Local Authority uses information about students to carry out specific functions 

for which it is responsible, such as the assessment of any special educational needs 
the student may have. It also uses the information to derive statistics to inform 

decisions on (for example) the funding of schools, and to assess the performance of 
schools and set targets for them. The statistics are used in such a way that individual 
students cannot be identified from them.  

 
The Qualifications and Curriculum Authority uses information about students to 

administer the National Curriculum tests and assessments for Key Stages 1 to 3. The 
results of these are passed on to the Department of Children, Schools and Families in 
order for it to compile statistics on trends and patterns in levels of achievement. The 

QCA uses the information to evaluate the effectiveness of the National Curriculum and 
the associated assessment arrangements, and to ensure that these are continually 

improved. 
 
The Department for Children, Schools and Families uses information about 

students for statistical purposes, to evaluate and develop education policy and to 
monitor the performance of the education service as a whole. The statistics (including 

those based on information provided by the QCA) are used in such a way that 
individual students cannot be identified from them. The Department of Children, 

Schools and Families will feed back to LAs and schools information about their 
students where they are lacking this information because it was not passed on by a 
former school. On occasion, information may be shared with other Government 

departments or agencies strictly for statistical or research purposes only.  
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Students, as data subjects, have certain rights under the General Data Protection 
Regulation, including a general right of access to personal data held on them, with 

parents exercising this right on their behalf if they are too young to do so themselves. 

If your child wishes to access his personal data or you wish to do so on his behalf, 
then please contact the relevant organisation in writing: 
 

- the school’s Data Protection Officer at The Forest School, Comptons Lane, 
Horsham, RH13 5NW 

- the LA’s Data Protection Officer at Education Department, County Hall, 
Chichester, PO19 1RF; 

- the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON, W1J 8QA; 

- the Data Protection Officer at the Department of Children, Schools and 
Families, Sanctuary Buildings, Great Smith Street, London SW1P 3BT. 

        

Please note that all rights under the General Data Protection Regulation to do with 

information about your child rest with them as soon as they are old enough to 
understand these rights. This will vary from one child to another and you will wish to 

consider the position for your child, but, as a broad guide, it is reckoned that most 
children will have a sufficient understanding by the age of 12. We would therefore 

encourage you to share this note with your child if they are aged 12 or over.  
 

Separately from the General Data Protection Regulation the Department of Children, 

Schools and Families’ regulations provide a student’s parent (regardless of the age of 

the student) with the right to view, or to have a copy of, their child’s educational 
record at the school. If you wish to exercise this right you should write to the school. 
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CAREERS APPEAL 
 

 
At Forest we are fully committed to doing all that we can to ensure that our students 
are fully aware and understand all the possibilities available and open to them in 

every sector of employment.  
 

We are keen to work with employers to support our students in preparation for future 
careers and employment.  Our aim is to help all our students reach their potential. 
With the help of employers, we can ensure our students are fully informed about their 

next steps and what is available to them.  
There are many ways employers can help support our students here at Forest.  Below 

are just a few of the ways you could help: 
 

 offering talks to students interested in a particular sector or area of industry 

 delivering an assembly to students on a particular sector or area of industry to 

inform students about the world of work 

 offering interview experience 

 offering work experience 

 linking with a relevant Head of Subject in school and allowing visits to the 

workplace for a class, where it links with a topic being studied, or coming in to 

speak to a class to bring real world context to a particular topic 

 helping to build our students' knowledge of employability skills and the 

workplace  

If you are an employer and would like to support us in any of the above or in other 

ways, please email Kelly O’Brien on kobrien@theforestschool.net  
 

For further reading on the benefits of employer engagement please review the links 
below: 
 

Education and Employers - Employer engagement in education: insights from 
international evidence for effective practice and future research 

 
Education and Employers - Improving the life chances of children and young people 
by connecting volunteers from the world of work with schools  

 
The Careers and Enterprise Company - How to support careers and enterprise 

activities in schools: A practical guide for employers 

 
 

 
 

 

mailto:kobrien@theforestschool.net
mailto:https://www.educationandemployers.org/research/employerengagementineducation/?utm_source=Taskforce+Research+Mail&utm_campaign=a5e48fd69b-EMAIL_CAMPAIGN_2018_01_11&utm_medium=email&utm_term=0_2a7dc8d67d-a5e48fd69b-167395089
mailto:https://www.educationandemployers.org/research/employerengagementineducation/?utm_source=Taskforce+Research+Mail&utm_campaign=a5e48fd69b-EMAIL_CAMPAIGN_2018_01_11&utm_medium=email&utm_term=0_2a7dc8d67d-a5e48fd69b-167395089
mailto:https://www.educationandemployers.org/
mailto:https://www.educationandemployers.org/
mailto:https://www.careersandenterprise.co.uk/sites/default/files/uploaded/careers-enterprise-cbi-employers-guide-schools.pdf
mailto:https://www.careersandenterprise.co.uk/sites/default/files/uploaded/careers-enterprise-cbi-employers-guide-schools.pdf
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Did you know … just registering your child for Free School Meals means that the school gets 
extra money to support your son’s education? 

 

Register now to make sure they don’t miss out 

 

The Government is giving money to schools to help our students do their very best. 
This funding is called a ‘Student Premium’ and is targeted at an identified group of 

students. Please look at the eligibility criteria overleaf for more information. 
 
If your child is eligible, please consider registering them for Free School 

Meals. For every child registered The Forest School gets an extra £955 this 
year. 

 
With this money we could purchase extra equipment and provide more classroom 
support. If you are registered for Free School Meals you could also get help with the 

cost of school trips or equipment. 
 

Please register to make sure your child (and everyone in the school) 
benefits. 
 

How does it work? 

 

1. First, check if you qualify –please look at the list on the next page. 
  

2. Registering is really quick and easy – if you think you qualify, please visit: 
https://www.westsussex.gov.uk/education-children-and-families/schools-and-
colleges/free-school-meals/#how-to-apply to check for eligibility for free school meals 

and to apply. NB: If you are already in receipt of Free School Meals, you will 
need to re-apply for September.  

 
3. If you want your child to have a free, healthy meal at lunchtime that’s 
great – they will get the free meal (saving you more than £425 a year),  

extra benefits and the school gets £955 extra funding. 
 

4. If you don’t want your child to have the school meals they can 
continue bringing a packed lunch – as long as you qualify and are registered, the  
school still gets £955 extra funding to support our students. 

 

 

Registering is entirely confidential and any other benefits you may be 

claiming are unaffected.  
 
Please talk to us about registering your child today. 
 

Yours sincerely, 
 

C Dedman 
 
Business Manger 

 

https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals/#how-to-apply
https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/free-school-meals/#how-to-apply


   

27 | P a g e     w w w . t h e f o r e s t s c h o o l . c o m  
 

 

 

Free School Meals - Do you qualify? 
 

You can register your child for Free School Meals if you get any of these 
benefits: 

 

 Income Support 

 Income-based Jobseeker's Allowance 

 Income-related Employment and Support Allowance 

 Support under Part VI of the Immigration and Asylum Act 1999 

 The Guarantee element of State Pension Credit 

 Child Tax Credit, provided they are not entitled to Working Tax 

Credit and have an annual income (as assessed by HM Revenue & 
Customs) that does not exceed £16,190 

 Working Tax Credit 'run-on' - the payment someone may receive for 

a further four weeks after they stop qualifying for Working Tax Credit 
 Universal Credit 

 Universal Credit - if you apply on or after 1 April 2018 your 
household income must be less than £7,400 a year (after tax and 

not including any benefits you get) 
 

Students can also register for Free School Meals if they get any of these 
benefits themselves. Come and talk to us if you’re not sure. 
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Children Adopted from Care – funding available to support 

their learning in school 
 

As part of the extra funding for schools to support students’ learning through the 
Student Premium, we are able to claim extra funding to support any student adopted 
from care where they are not making expected progress in school. 

 
As I’m sure you can appreciate, schools are always keen to access any possible extra 

funding! This funding applies to any student who meets the following criteria: 
 

 Was adopted from Care [after December 30th 2005] or: 

 Has a Residency Order [issued on or after October 14th 1991] or: 
 Left Care under a Special Guardianship Order [on or after December 2005] 

 
I would be grateful to hear from the parents/carers of any eligible students. We will 

need to have supporting evidence such as the Adoption [Court] Order and any other 
relevant court orders but any information passed on to us will of course be treated 
with the utmost confidentiality. 

 
We understand that there will be adoptive parents who choose not to divulge this sort 

of information and this is of course entirely their prerogative. 
 
If you do wish to give us this information, please contact my PA Mrs Andrea Conroy – 

aconroy@theforestschool.net.  
 

Yours faithfully 
 

 

 
 

 
 
 

 
Mr I Straw 

Headteacher 

mailto:aconroy@theforestschool.net
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Forest School Website & Social Media 
 

More information for parents can be found on the school website 
http://www.theforestschool.com including school policies, curriculum information, 
news and events.  

 
You can also follow us on Twitter @foresthorsham for all the latest news, events and 

parent information. 
 
You can also ‘like us’ on Facebook 

https://m.facebook.com/profile.php?id=166491203372261 
 

http://www.theforestschool.com/
https://m.facebook.com/profile.php?id=166491203372261
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