
The Forest School  

Comptons Lane, Horsham, West Sussex, RH13 5NT 

 

EHCP Coordinator 

Grade 6-7 (Actual Salary £19,358.07 - £23,245.71pa) 

Full Time (37 hours per week) Term Time Only 

(To start as soon as possible) 

 

The Forest School is a successful and friendly 11-16 comprehensive co-educational School, 

committed to achieving high standards and to developing the potential of all our students 

and staff.    

 

The school is pleased to introduce the new role of EHCP Coordinator, one which will play a 

crucial role in the education of our students.  This individual will promote the learning and 

personal development of all students; specifically, those with an EHCP or who have a high 

level of SEND Needs. The will involve a mix of administrative and practical duties. Working 

as part of our Inclusion Team, the EHCP Coordinator will be responsible to our Director of 

Inclusion and will have a duty to ensure our EHCP students are being ably supported in the 

school and colleagues are kept informed as to what best practice in supporting these 

students look like. 

 

We require a suitably experienced person to fill this post which contributes to our provision 

of the highest quality inclusion. The EHCP Coordinator will work with students, staff and 

parents focusing primarily on supporting students to achieve their personal best and the 

outcomes outlined in their EHCP document and accompanying Pupil Passport. You will be 

calm, confident, organised and be able to effectively communicate with colleagues to 

achieve positive outcomes. The successful individual will also: 

 Have full time availability. 
 Be a candidate that has high expectations of themselves and others, and is 

committed to maintaining our high standards. 

 Have the ability to communicate with colleagues to ensure the needs of students 
are met effectively.  

 Have the relevant qualifications outlined in the job specification. 
 Have good communication skills and the ability to build relationships with 

students, staff and parents. 
 Have good ICT skills to use a range of programmes and technology to support our 

students. 
 Experience of working within a school environment or with young people 

 

Visits welcomed by appointment (please phone 01403 261086 ext 306). 

 

Closing date: Friday 14th April 2023 

Interview date:  Monday 24th April 2023 

 

To apply: please download and complete the application form (non-teaching) and email it 

with a covering letter to: aconroy@theforestschool.net 

   
We are committed to the safeguarding and welfare of our students. The successful 

applicant to this post will be required to undertake a criminal record 

check via the DBS    

mailto:aconroy@theforestschool.net

